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Every sma=er authority in Engiand with an annuai tumover ofE6.5 m冊On O「 iess must compiete

an amuai retu「n at the end of each financial year in accordance with proper practices

Summarising its activities. 1n this amual retum the term ’sma11er authority当ncludes a Parish

Meeting, a Parish Council, a Town Council and an intemai Drainage Board"

The annual retum on pages 2 to 4 is made up ofthree sections:

-　Sections l and 2 are compieted by the sma=er autho「ity, SmalIer authorities must approve

Section l before Section 2○

○　Section 3 is completed by the extemal audito「,

In addition, the intemai audit report is compieted by the smaile「 authority-s inte「=al audit provider"

Each smalier authority must approve Section l and Section 2 in order and in accordance

With the requirements of the Accounts and Audit Reguiations 2015,

CompIeting your annuaI retum

Guidance notes, including a completion checkiist, are PrOVided on page 6 and at relevant points in

the annual 「etum,

CompIete aii highIighted sections. Do not ieave any hig輔ghted box biank. 1ncomplete or incorrect

retums 「equire additionai extemai auditor work and may incur additional costs.

Send the amuai retum, tOgethe「with the bank reconc掴ation as at 31 March 2017, an eXPianation

Of any significant year on year variances in the accounting stateme=tS, yOur nOtification of the

COmmenCement date of the period for the exercise of publ盲c rights and any additionai

information requested, tO yOur eXtemaI auditor by the due date.

You「 extema看auditor wi= ask for any additionaI documents needed for their work, Uniess

requested, do not send any o「iginai financia看records to the extemal auditor,

Once the extemal auditor has completed thei「 wo「k, Ce輔ied annuai retu「ns w川be 「etumed to the

Sma=e「 authority fo「 pubiication and pubiic dispIay of Sections l, 2 and 3. You must publish and

dispiay the amuai 「etum言ncluding the extemai auditor’s report, by 30 Septembe「 2017.

it shouid =Ot be necessary for you to contact the extemaI auditor for guidance'

More guidance on completing this amual 「etum is avaiiabie in the Practitioners’Guide that can

be downIoaded f「om vwvw.naic"gOV"uk or from www"Sicc・CO"uk or from www.ada・O「g.uk

γor a comp/ete ifet ofbodies that may be sma//er author帝/es Iefer to schedu/e 2 to Loca/ Audit and Accountab〃ity Act 2014
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